
 

 

 

 
 

Meeting of the HB Civil Defence Emergency Management Group 
Joint Committee 

 
  

Date: Monday 3 December 2018 

Time: 1.30pm 

Venue: Council Chamber 
Hawke's Bay Regional Council  
159 Dalton Street 
NAPIER 

 

Agenda 
 

ITEM SUBJECT PAGE 
  

1. Welcome/Notices/Apologies   

2. Conflict of Interest Declarations   

3. Confirmation of Minutes of the HB Civil Defence Emergency Management 
Group held on 27 August 2018 

4. Action Items from Previous CDEM Coordinating Executive Group 
Meetings 3 

5. Call for Minor Items Not on the Agenda 7  

Decision Items 

6. Group Annual Report 2017-2018 9 

7. Approval of Group Submission on the National Resilience Strategy 31 

8. Amendments to the Group Plan: Controllers 83  

Information or Performance Monitoring 

9. Hawkeôs Bay CDEM Group Work Programme 2018/19 and 2019/20 85 

10. MCDEM update including National Resilience strategy 103 

11. Group Managerôs General Update 111 

12. Discussion of Minor Items not on the Agenda 121   
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HB CDEM GROUP JOINT COMMITTEE  

Monday 03 December 2018 

SUBJECT: ACTION ITEMS FROM PREVIOUS HB CDEM GROUP JOINT 
COMMITTEE MEETINGS         

 

Reason for Report 

1. Attachment 1 lists items raised at previous meetings that require action, and each item 
indicates who is responsible, when it is expected to be completed and a brief status 
comment. Once the items have been reported to the Committee they will be removed 
from the list. 

Decision Making Process 

2. Staff have assessed the requirements of the Local Government Act 2002 in relation to 
this item and have concluded that, as this report is for information only, the decision 
making provisions do not apply. 

 

Recommendation 

That the HB CDEM Group Joint Committee receives the ñAction Items from Previous HB 
CDEM Group Joint Committee meetingsò report. 

 

Authored by: 

Annelie Roets 
GOVERNANCE ADMINISTRATION 
ASSISTANT 

 

Approved by: 

Ian Macdonald 
GROUP MANAGER/CONTROLLER 

 

  

Attachment/s 

ᶓ1  Action Items for 3 Dec 2018 meeting   

  





Action Items for 3 Dec 2018 meeting Attachment 1 
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HB CDEM GROUP JOINT COMMITTEE    

Monday 03 December 2018 

Subject: CALL FOR MINOR ITEMS NOT ON THE AGENDA         

 

Reason for Report 

1. Standing order 9.12 states: 

ñA meeting may deal with an item of business that is not on the agenda where the 
meeting resolves to deal with that item and the Chairperson provides the following 
information during the public part of the meeting: 

(a) the reason the item is not on the agenda; and 

(b) the reason why the discussion of the item cannot be delayed until a subsequent 
meeting. 

Items not on the agenda may be brought before the meeting through a report from either 
the Chief Executive or the Chairperson. 

Please note that nothing in this standing order removes the requirement to meet the 
provisions of Part 6, LGA 2002 with regard to consultation and decision making.ò 

2. In addition, standing order 9.13 allows ñA meeting may discuss an item that is not on the 
agenda only if it is a minor matter relating to the general business of the meeting and 
the Chairperson explains at the beginning of the public part of the meeting that the item 
will be discussed. However, the meeting may not make a resolution, decision or 
recommendation about the item, except to refer it to a subsequent meeting for further 
discussion.ò 

Recommendations 

1. That the HB CDEM Group Joint Committee accepts the following ñItems of Business Not 
on the Agendaò for discussion as Item 12: 

 
1.1. Minor items for discussion 

Item Topic Councillor / Staff 

1.    

2.    

3.    

 

Annelie Roets 
GOVERNANCE ADMINISTRATION 
ASSISTANT 

Ian Macdonald 
GROUP MANAGER/CONTROLLER 
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HB CDEM GROUP JOINT COMMITTEE    

Monday 03 December 2018 

Subject: GROUP ANNUAL REPORT 2017-2018         

 

Reason for Report 

1. The purpose of this report is to present the draft Hawkeôs Bay Civil Defence Emergency 
Management Group Annual Report 2017/18 (attached) to the Joint Committee and 
request it be adopted. 

Background 

2. As part of developing the governance and management of the Hawkeôs Bay Civil 
Defence Emergency Management (CDEM) Group, an inaugural annual report has been 
drafted.  It is intended that once this report is approved by the Committee it will be 
placed on the Group webpage and be available to the public.  The report will also be 
sent to each of the Group local authorities with the request that it be formally reported to 
their respective Councils. 

3. This helps to ensure that the public and individual councils have an understanding of the 
work that is being undertaken by the Hawkeôs Bay CDEM Group and how this impacts 
on them.  This is especially important now that the Group is operating in a shared 
service environment. 

4. The draft Annual Report was endorsed by the Coordinating Executives Group at their 
meeting on 9 November. 

5. A revised draft is attached to this report and the Committee may make changes as it 
sees fit. 

6. This is the first annual report developed by the Group and the Committee may also wish 
to consider what improvements could be made for the 2019/20 report. 

Discussion 

7. As outlined in the report, the Group and the Group office has had a busy year across 
the 4Rs and this is against a background of change both at a national and Group level. 

8. In developing this report, clearly identifying the link between the Groupôs strategic 
direction (Group Plan) and specific work or actions has challenging.  This is an area for 
improvement for the next Report and the identification of indicators to measure the 
achievement of CDEM outcomes is one of the projects identified for the next year. 

9. The current Group Plan does contain a number of work objectives and these have 
already been reported on this year.  That report showed that some good progress had 
been made and many of the work objectives had been achieved. 

10. The Group Plan is scheduled for a review next year and as part of that process a self-
initiated Capability Assessment Report is proposed.  This will provide a benchmark 
based on the 2011 and 2015 reports and help to identify remaining weaknesses for the 
Group to work on over the next 5 years. 

Decision Making Process 

11. Committee is required to make every decision in accordance with the requirements of 
the Local Government Act 2002 (the Act). Staff have assessed the requirements in 
relation to this item and have concluded: 



 

 

ITEM 6 GROUP ANNUAL REPORT 2017-2018 PAGE 10 
 

Ite
m

 6
 

11.1. The decision does not significantly alter the service provision or affect a strategic 
asset. 

11.2. The use of the special consultative procedure is not prescribed by legislation. 

11.3. The decision does not fall within the definition of the Administrating Authorityôs 
(HBRC) policy on significance. 

11.4. No persons can be identified who may be affected by this decision. 

11.5. The decision is not inconsistent with an existing policy or plan. 

11.6. Given the nature and significance of the issue to be considered and decided, and 
also the persons likely to be affected by, or have an interest in the decisions 
made, the Committee can exercise its discretion and make a decision without 
consulting directly with the community or others having an interest in the decision. 

Recommendation 

12. It is recommended that the Joint Committee adopt the attached draft Hawkeôs Bay Civil 
Defence Emergency Management Group Annual Report 2017/18 with any amendments. 

 

Recommendations 

That : 

1. The Committee agrees that the decisions to be made are not significant under the 
criteria contained in the Administrating Authorityôs adopted Significance and 
Engagement Policy, and that Committee can exercise its discretion under Sections 
79(1)(a) and 82(3) of the Local Government Act 2002 and make decisions on this issue 
without conferring directly with the community and persons likely to be affected by or to 
have an interest in the decision.   

2. The Hawkeôs Bay CDEM Group Joint Committee adopts the ñGroup Annual Report 
2017-18ò. 

 

Authored by: 

Ian Macdonald 
GROUP MANAGER/CONTROLLER 

 

Approved by: 

Ian Macdonald 
GROUP MANAGER/CONTROLLER 

 

  

Attachment/s 

ᶓ1  Draft Hawkes Bay Civil Defence Emergency Management Group Annual Report 
2017-2018 

  

  



Draft Hawkes Bay Civil Defence Emergency Management Group Annual Report 2017-2018 Attachment 1 
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Draft Hawkes Bay Civil Defence Emergency Management Group Annual Report 2017-2018 
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Draft Hawkes Bay Civil Defence Emergency Management Group Annual Report 2017-2018 Attachment 1 
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Draft Hawkes Bay Civil Defence Emergency Management Group Annual Report 2017-2018 
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